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Rehabilitation Specialist
Overview of CDCLI
Community Development Corporation of Long Island (CDCLI) was founded in 1969 when
government, business and civic leaders on Long Island came together to address the growing
demand for affordable housing. That strong tri-sector support continues today.
CDCLI is a regional and national leader in affordable housing and community development, with
high standards of performance and a desire to identify and implement creative ways to solve
problems and empower residents in the community.
CDCLI is committed to making dreams of long-term economic stability come true. As a chartered
member of NeighborWorks®, CDCLI is certified to meet a high standard of fiscal integrity and
service performance to assist local residents in achieving their dreams.
With our mission to “invest in the housing and economic aspirations of individuals and families
by providing solutions that foster and maintain vibrant, equitable, and sustainable communities,”
CDCLI maintains steadfast in its commitment to its three pillars of focus:
(1) Community Development and Housing for All
(2) Economic Stability
(3) Advocacy

The Opportunity
The Rehabilitation Specialist will be responsible for managing projects being completed under
CDCLI’s home improvement and optimization programs including but not limited to the
Weatherization Assistance Program, Long Island Home Improvement Program, Access To Home
Programs, RESTORE Emergency Repair Program, CDBG Home Improvement Programs, the
Suffolk County Landbank, and the AHC Rehab/Down Payment Program.

Responsibilities
•
•
•

Conduct initial site inspections and energy audits, review engineer reports, as applicable,
assess housing rehabilitation needs of participating customers and develop work scopes
and cost estimates that meet program guidelines.
Develop comprehensive work scopes and cost estimates for each job inspected considering
the individualized needs of each household. Identify leveraging opportunities where
applicable.
Serve as primary point of contact for customers throughout the construction process and
effectively communicate program parameters to customers, contractors, lending partners,
as applicable, and municipal officials as needed.

•
•
•
•
•
•

Conduct visits to job sites during construction phase, create punch lists as needed,
evaluate contractor performance and sign off jobs upon successful completion of a final
inspection.
Oversee lead, mold, and asbestos assessments as required.
Complete all necessary paperwork with customers including but not limited to inspection
reports, energy audits, owner agreements, disclosures, and construction contracts.
Complete weekly progress reports of all assigned jobs.
Ensure that paperwork for each project is filled out correctly, notarized when required,
and is in accordance with program guidelines.
Record mortgages and other security instruments with County Clerk’s Office as needed.

Qualifications
•
•
•
•
•
•

Commitment to the mission of CDCLI and goals
Client Focus
Problem Solving
Time Management/Multi-tasking
Teamwork
Computer proficiency in communication and collaboration, productivity, and
presentation tools, Skype or Zoom, Microsoft Teams, Word, Outlook, Excel, and
PowerPoint or Keynote.

Required Qualifications
•
•
•
•

Bachelor’s degree or equivalent construction experience, plus (3) years related
experience.
Strong organization, written and verbal communication, computer and project
management skills are required
Valid driver’s license
Notary public

How to Apply
Competitive salary and robust benefits package.
For consideration, please submit resume and here.
CDCLI is proud to be an equal opportunity organization. We celebrate it, we support it, and we
thrive on it for the benefit of our employees, our consumers, and our community.

