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1. Introduction 
This policy is to be used for the community listed above, herein referred to as “The 
Community”. The procedures used for selection of residents shall be implemented in 
accordance with IRS Code Section 42 and in compliance with the New York State Homes and 
Community Renewal Regulatory and Extended Use Agreements, the HTFC Middle Income 
Housing Program and the HOME Investment Partnerships Program agreements as amended, 
and all other applicable federal statutes and regulations, including the following guides: 
 

a) The Federal Register 
b) Federal Fair Housing Laws 
c) State of New York Fair Housing Laws 
d) HUD 4350.3 Rev-1, Chg-4 Owner’s Handbook 
e) The Federal Fair Credit Reporting Act and other state and local credit 

reporting laws 
 

The Policy sets out a procedure for processing and selecting applicants for units, including 
the establishment of preferences and priorities, occupancy standards, rejection standards, 
reviews and appeals of rejection decisions, and notice requirements. The Policy may not, 
however, include all of the policies and procedures affecting the selection of tenants. 
Where, however, a specific program contains rules or regulations that conflict with the 
provisions herein, the program’s rules and regulations shall govern.  
 

2. Non-Discrimination 
It is the policy of the Community and management to promote equal opportunity and non-
discrimination in compliance with, but not limited to, the federal and state constitutions and 
legislative enactments addressing discrimination in housing. These enactments include: The 
Fair Housing Amendments Act of 1988, 42 U.S.C.A. §§3601-3620, as modified by the 
Housing for Older Americans Act of 1995, 42 U.S.C.A §3607(b)(2)(C), Section 504 of the 
Rehabilitation Act of 1973, 29 U.S.C.A §794 et seq., The Americans with Disabilities Act of 
1990, 42 U.S.C.A. §§12101-12213, Title VI of the Civil Rights Act of 1964, 42 U.S.C.A §2000d, 
the Age Discrimination Act of 1975, 42 U.S.C.A. §§6101-6107, Executive Order 11063, the 
Violence Against Women Act, and the New York State Human Rights Law. In furtherance of 
this policy, neither the Community nor management shall discriminate on the basis of race, 
color, creed, religion, national or ethnic origin, citizenship, ancestry, class, sex, sexual 
orientation, gender identity or expression, familial status, disability, military/veteran status, 
source of income, age or other basis prohibited by local, state or federal law in any aspect of 
tenant selection or matters related to continued occupancy. 
 
The Community and management shall comply with all federal, state and local fair housing 
and civil rights laws and with all equal opportunity requirements as required by law, 
including without limitation HUD administrative procedures.  These requirements apply to 
all aspects of tenant relations including without limitation: accepting and processing 
applications, selecting residents from among eligible Applicants on the waiting list, assigning 
units, certifying and re-certifying eligibility for assistance and terminating tenancies.  
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Limited English Proficiency (LEP). For persons who do not speak English as their primary 
language and those who have a limited ability to speak, read, write, or understand English; 
the Community will make reasonable efforts to provide language assistance.  Management 
will arrange to provide forms relating to tenancy in a language that is understood by the 
individual and will make every effort to obtain oral interpretation and written translation 
services if deemed necessary. 
 

3. Project Specific Requirements 
This community is non-age restricted and is a Low-Income Housing Tax Credit project, 
defined in the Internal Revenue Code (IRC) §42. Income Under the LIHC Regulatory 
Agreement, the Community is required to have 25 units at or below 50% AMI, 40 units at or 
below 60% AMI and 18 units at or below 90% AMI. Additionally, the project is required 
under the HTFC Middle Income Housing Program to have 34 units at or below 100% AMI 
and 6 units at or below 110% AMI. The project is also governed by the HOME Investment 
Partnerships Program and under this agreement is required to have 2 units at or below 50% 
AMI and 8 units at or below 60% AMI (See Appendix A for eligibility limits.  Please be 
advised that the information is based upon current HUD income limits and is subject to 
change). 
 

4. Smoking Policy 
Wyandanch Village is a smoke-free community. Smoking is prohibited in all common areas 
and inside apartments. Resident leases contain an addendum in which all leaseholders 
agree not to smoke inside the community. 
 

5. Violence Against Women Act (VAWA) 
Under the Violence Against Women and Justice Department Reauthorization Act of 2013 
(VAWA), an applicant or a tenant may not be denied assistance, terminated from 
participation in, or evicted from housing on the basis of or as a direct result of the fact that 
the applicant or tenant is or has been a victim of domestic violence, dating violence, 
sexual assault or stalking (DVDVSAS) if such an applicant or tenant is otherwise qualified 
for admission, assistance, participation or occupancy.    Management will provide applicants 
and tenants with a Notification of Occupancy Rights (HUD Form 5380) under VAWA, which 
explains the VAWA protections and the Community’s Policies regarding VAWA. 
Management will adhere to the policies set forth therein including its provisions regarding 
Emergency Transfers.  In addition, management will provide applicants and tenants with a 
Certification of Domestic Violence, Dating Violence, Sexual Assault, or Stalking and 
Alternative Documentation (HUD Form 5382) to be completed by a victim to document an 
incident of DVDVSAS.  Management will implement a VAWA lease addendum for all current 
and new residents. Management will carefully evaluate abuse claims as to avoid conducting 
an eviction based on false or unsubstantiated accusations.  

6. Reasonable Accommodation and Modification Policy  
A Reasonable Accommodation as defined by the Fair Housing Act is any accommodation by 
management in rules, policies, and practices of services to give a person with a disability an 
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equal opportunity to use and enjoy a dwelling unit or common space. It is the 
Applicant/Resident’s responsibility to inform management of any situation where a 
Reasonable Accommodation is needed. This Reasonable Accommodation and Modification 
Policy must and will follow the New York State Human Rights Law’s definitions. Pursuant to 
the New York Human Rights Law, the term "disability" means (a) a physical, mental or 
medical impairment resulting from anatomical, physiological, genetic or neurological 
conditions which prevents the exercise of a normal bodily function or is demonstrable by 
medically accepted clinical or laboratory diagnostic techniques or (b) a record of such an 
impairment or (c) a condition regarded by others as such an impairment, provided, 
however, that in all provisions of this article dealing with employment, the term shall be 
limited to disabilities which, upon the provision of reasonable accommodations, do not 
prevent the complainant from performing in a reasonable manner the activities involved in 
the job or occupation sought or held.  

Reasonable structural modifications to units and/or common areas that are needed by 
applicants and tenants with disabilities may be approved and funded by the project, unless 
these modifications would change the fundamental nature of the project or result in undue 
financial and administrative burdens.  

 
Any applicant and/or household in the development has the right to request a Reasonable 
Accommodation or Modification at any point in their application period or tenancy at 
Wyandanch Village. A request is preferred in writing, but may be made utilizing alternate 
means, such as by phone or in-person. Whether the property’s template form or the 
applicant’s own form of request is utilized (i.e., including a request via phone or in-person), 
Property Management and Ownership will need to know what specific accommodation or 
modification is being sought. The following steps outline the method in which these types of 
requests are handled: 

If the disability or need is obvious, readily apparent or otherwise known to management, 
then the disability or need will not be verified.  If the disability or need is not obvious, 
readily apparent or otherwise known, then Management may verify the need for the 
request through third party verification that enables management to evaluate the disability 
and/or the disability related need for the accommodation only as necessary to establish 
eligibility. Verification may be obtained from the requesting individual, a medical 
professional, a peer support group, a non-medical service agency, or a reliable third party 
who is in a position to know about the individual’s disability.   

a) Once the request and verification, if applicable, is received, the request is reviewed with 
the Compliance Manager and Maintenance, as necessary, to assess what viable options 
are available to meet the request. 

b) A determination will be made promptly and the applicant provided with written notice 

of same.  If the request is denied, the applicant will have fourteen (14) business days to 

appeal the determination by providing the Compliance Manager with notice of such 

appeal, in writing.  The appeal will be reviewed by a member of Senior Management 

who was not involved with the initial determination.  A final determination will then be 

made as quickly as possible and the applicant provided with written notice of such. If 

your request is denied, applicants will be provided ten (10) business days to provide back-up 
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documentation substantiating the request. Otherwise, the decision to deny the request will be 

upheld. 

c) If the request is found to provide an undue fiscal hardship or alter the structural security 
of the property, other equally beneficial options will be presented to the household for 
consideration. If the household refuses to accept the proposed solution, the request will 
be cancelled and notice of the decision will be sent to the household. 

d) There is no limit to how many requests can be submitted by a household 
 

7. Service and Assistance Animal Policy 
Management will evaluate a request for a reasonable accommodation to possess a service 
or assistance animal using the general principles applicable to all reasonable 
accommodation requests. Service and assistance animals are not considered pets. 
Therefore, breed and other restrictions will not apply and we will not charge a pet deposit 
or monthly pet rent for your service or assistance animal. However, residents are advised 
that the request may be denied if: (1) the specific assistance animal in question poses a 
direct threat to the health or safety of others that cannot be reduced or eliminated by 
another reasonable accommodation, or (2) the specific assistance animal in question would 
cause substantial physical damage to the property of others that cannot be reduced or 
eliminated by another reasonable accommodation.  A determination that an assistance 
animal poses a direct threat of harm to others or would cause substantial physical damage 
to the property of others will be based on an individualized assessment that relies on 
objective evidence about the specific animal’s actual conduct. 

Tenants will be liable for any damages that the animal may cause beyond normal wear and 
tear. The tenant is responsible for the care of the service or assistance animal. In the event 
the service or assistance animal is sick or injured and the tenant is unavailable to seek 
treatment for the animal, management will have the right (but not the duty) to contact a 
veterinarian and incur on tenant’s behalf any necessary veterinarian charges to render aid 
or treatment to the animal.   
 

8. Units Designed for Special Needs of the Physically Disabled 

The property contains seven (7) units which are specifically designed to accommodate 
persons with mobility impairments and three (3) units for the hearing and/or visually 
impaired. Preference for occupancy of these units will be given to disabled individuals or 
families who require the accessibility features provided in the units. No non-disabled 
applicants or disabled applicants who do not require the accessibility features provided will 
be offered these units until all eligible disabled applicants or current residents have been 
considered. Existing residents approved for transfer to an accessible unit will be given 
preference over qualified Applicants from the waitlist. Accessible units will be offered to and 
accepted by non-disabled applicants only with the understanding that such applicants must 
agree to transfer to a non-accessible unit at a later date if a person with a disability 
requiring the unit applies for housing and is determined eligible.  The occupant must agree 
to the foregoing through a Lease Addendum.  
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9. Pet Policy 
Wyandanch Village is a pet friendly community. However, prior permission must be 
secured in writing from Management before the pet resides in the apartment. Service 
and Assistance animals are not considered to be pets and the restrictions contained in 
this Section do not apply to Service and Assistance Animals. Please see the Section 
above on Service and Assistance Animals. Pet owners must adhere to all guidelines 
included in the Animal Pet Addendum included in the lease and the Pet Policies set 
forth below: 

a) Management reserves the right to prohibit, at its sole discretion, certain 
small pets at the Property or to limit the number of small pets at the 
property. Regardless of the size, at no time shall residents be permitted to 
keep on the property animals that are undomesticated, dangerous or not 
commonly known as pets, as determined by Management in its sole 
discretion. 

b) Total pets permitted in premises: Only 2 pets (excluding small pets 
such as hamsters, fish, etc.) will be permitted to reside in the premises. 

c) Cats: Must be neutered with supporting documentation provided for Resident's 
file. 

d) Dogs must be no larger than 35 pounds in weight at full growth. 
 

Restricted Dog Breeds:  

The following dog breeds (including any mix thereof) are not permitted to reside at or 

visit the Premises or the Property (“Restricted Breeds”): Akbash, Akita/Akita Inu, 

American Bulldog, Anatolian Shepherd, Bandog/Bandogge, Beauceron (a.k.a. Berger 

de Beauce, Bas Rouge, Beauce Shepherd, Red Stocking dog), Belgian Shepherd (a.k.a. 

Belgian Sheep Dog, Malinois, Tervuren, Laekenois, Groenendael), Black Russian Terrier 

(a.k.a. Russian Bear Schnauzer, Black Terrier, Tchiorny Terrier, Chornyi), Boerboel, 

Briard, Bully Kutta/Bully Cutha/Bohli Kutta (a.k.a. PBK,), Cane Corso (a.k.a. Italian 

Mastiff), Catahoula Leopard Dog (and all Catahoula breeds), Chinese Shar Pei (a.k.a 

Chinese Fighting Dog), Chow-Chow, Doberman Pinscher, Dogo Argentino, Dogue De 

Bordeaux (a.k.a. Bordeaux Bulldog, French Mastiff), Fila Brasileiro, German Shepherd, 

Great Dane, Great Pyranees (a.k.a., Pyranees Mountain Dog), Gull Dong (Gull Terr, 

Bully Gull Terr), Husky (a.k.a. Siberian Husky), Jindo/Chindo, Kangal, Kuchi/Koochee, 

Kuvasz, Malamute, Mastiffs, Pit Bull (including Pit Bull Terriers, American Pit Bull 

Terrier, any Staffordshire Terrier or Bull Terrier), Perro de Presa Mallorquin, Presa 

Canario (a.k.a. Canary Dogs), Rhodesian Ridgeback (a.k.a. Lion Dog, African Lion 

Hound), Rottweiler, St. Bernard, Tosa Inu (a.k.a. Tosa Ken, Japanese Tosa, Japanese 

Mastiff), Wolf, Wolf-Dog Hybrids (including all wolf-like breeds). 
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This list of Restricted Breeds is subject to change by Management at any time 

without notice. Please check with Management before adopting a dog to verify 

that it is a permitted breed. Management has sole discretion to determine 

whether an animal is a restricted breed and may base its decision on 

documentation, visual inspection, examination by a veterinarian, and other 

measures. Residents who are found to have a restricted breed occupying their 

apartment are in violation of their Lease, are required to remove the pet, and 

may be required to pay a fine. 

Pet Approval Process:  

Management reserves the right to approve or disapprove all Pets for any reason 

and at any time. Pet approval is subject to the following process: 

 

a) Visual Inspection: Upon request, Resident shall present the pet to 

Management for visual inspection before final approval is given for the 

Pet to reside at the Premises. 

b) Photograph: Upon request, Resident shall provide Management with a 
photograph of the Pet. 

c) Proof of Vaccination: Resident must provide Owner with proof of the 

Pet's annual inoculations for rabies, distemper, and any other 

vaccinations required by law or by Management in order to receive 

approval for the Pet. 

d) Health Objection: In a self-contained building with common interior 

hallways, residents living in apartments adjacent to Resident’s 

remises may oppose the introduction of the pet into the p remises if 

allergies to animal hair, fur or dander will be hazardous to their 

health. Resident agrees to cooperate in good faith with Management 

and any opposing residents to resolve any issues related to Pet 

allergens. However, Management reserves the right to terminate the 

Pet’s permission to reside at the Premises if said issues cannot be 

resolved to Management’s sole satisfaction. 

 

Fees for Approved Pets: 

$300 refundable pet deposit is required per pet allowed in the unit. Tenants will 
be liable for any damages that pets may cause beyond normal wear and tear. The 
tenant is responsible for the care of the service or assistance animal. In the event the 
service or assistance animal is sick or injured and the tenant is unavailable to seek 
treatment for the animal, management will have the right (but not the duty) to 
contact a veterinarian and incur on tenant’s behalf any necessary veterinarian charges 
to render aid or treatment to the animal. 
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10. Student Eligibility 
For LIHTC program, the eligibility restrictions imposed on students and/or college students 
enrolled in institutions of higher education are set forth to prevent households entirely 
consisting of Full-Time students from maintaining a housing unit under Section 42 of the IRS 
Code. All applicants and residents are required to report their student status currently and 
anytime within the current calendar year. All members of the household, including children 
and elderly members, must declare if they are full time students. A member is to be 
declared a fulltime student if they were a student for a period of 5 months within the 
current calendar year.  

Households can be considered eligible for assistance under Section 42 of the IRS even if the 
household is entirely comprised of fulltime students if one or more of the following 
exceptions are met:  

The household contains an individual who is: 

a) A student receiving assistance under Title IV of the Social Security Act, 
b) A student who was previously under the care and placement responsibility of the 

State agency responsible for administering a plan under part B or part E of title IV of 
the Social Security Act (as added by the Housing Assistance Tax Act of 2008, and 
applicable to determinations made after July 30, 2008), or 

c) A student enrolled in a job training program receiving assistance under the Job 
Training Partnership Act or under other similar federal, state or local laws. 

d) Entirely by full-time students if such students are single parents and their children 
and such parents are not dependents (as defined in IRC §152, determined without 
regard to subsections (b)(1), (b)(2), and (d)(1)(B) thereof) of another individual and 
such children are not dependents (as so defined) of another individual other than a 
parent of such children or married and file a joint return.  

e) A married couple that is entitled to file a joint tax return, but has not filed one, 
satisfies the exception. 

 
For the units that are funded under the HOME Investment Partnerships Program, the 
following rules apply regarding student households:  
 
Students who are enrolled as either a part-time or full-time student at an institution of 
higher education for the purpose of obtaining a degree, certificate or other program leading 
to a recognized educational credential are NOT ELIGIBLE if the individual:  
 

a)  is under the age of 24, or  
b)  is not married, or  
c)  is not a veteran of the United States Military, or  
d)  does not have a dependent child, or  
e) is not a person with disabilities, as such term is defined in 3(b)(3)(e) of the United 

States Housing Act of 1937 (42 U.S.C. 1437a(b)(3)(e) and was not receiving section 8 
assistance as of November 30, 2005), or  

f) is not living with his or her parents who are receiving Section 8 assistance, and is not 
individually eligible to receive Section 8 assistance and has parents (the parents 
individually or jointly) who are not income eligible to receive Section 8 assistance. 
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If the unit has both LIHTC and HOME funding, the more restrictive regulations will be used 
to determine eligibility. 
 

11. Waitlist/Opening and Closing the Waitlist 
A waiting list is kept for the community.  Following the initial lease-up as a result of the 
Lottery process, Applicants in excess of the available units will be placed on a waitlist in the 
order in which their names were drawn from the Lottery, and will be contacted on a first-
come, first-served basis, subject to the preferences below. Applicants who apply, thereafter, 
will also be placed on the Waitlist in the order in which such application is received and will 
be contacted on a first-come, first-served basis, subject to the preferences below.   
 
The waiting list will be updated annually by the management staff of the community.  If 
there are enough applicants per unit type to fill the average number of vacancies in a year, 
the waiting list is suspended.  When applications on hand are insufficient to fill the annual 
vacancies the waiting list is re-opened. The reopening of the waiting list will be announced 
publicly through communication with community contacts involved with inquiries regarding 
housing, social service agencies, and other sources of applicant referrals. Advertising, (if 
needed) will indicate the opening of the waiting list, and finally, the Property Managers will 
notify the residents of the apartment community.    
 

12. Preferences 
Notwithstanding the policy stated above, Management will observe preferences listed 
below, prioritized in the order of the list: 
 

a) Veteran’s preference (ONLY DURING INITIAL LEASE UP): A 15% preference (19 units) 
will assist with addressing the housing needs of veterans dealing with financial 
hardship and reintegrating veterans into the community by providing stable, safe 
and affordable housing. To qualify for the Veterans preference, a person must have served 
in the active military, naval, or air service and (1) been discharged or released honorably or 
under honorable circumstances; (2) been discharged or released under less than honorable 
circumstances due to sexual orientation or gender identity or expression that was prohibited 
by the military or naval service at the time of discharge; or (3) will be discharged or released 
honorably or under honorable circumstances by the time of their appointment with Property 
Management to assess eligibility.  Proper verification must be provided such as a DD-214, 
NAVPERS-553, NAVMC-78 PD, WD AGO-53,987, or other relevant documentation.  

To qualify for the Veterans preference, a person must have served in the active 
military, naval, or air service and been discharged or released under honorable 
conditions. Proper verification (DD 214 Documentation) must be provided. 

 
b) Units Designed for Use by Mobility/Vision/Hearing Impaired Applicants: The 

property contains seven (7) units which are specifically designed to accommodate 
persons with mobility impairments and three (3) units for the hearing and/or visually 
impaired. Preference for occupancy of these units will be given to disabled 
individuals or families who require the accessibility features provided in the units.  
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13.  Notification of Changes to Resident Selection Plan   
When the management for the Community updates or changes the resident selection plan, 
the following actions will be taken to notify both residents and applicants of the changes to 
the resident selection plan: 
 

a) The updated Resident Selection Plan will be posted in the management office  

b) A letter will be mailed to all applicants notifying them of the change to the 
resident selection plan and informing them that they can review the changes at 
the management office if they are so inclined. 
 

14. Unit Transfer Policy 
a) If a household at time of occupancy is knowingly placed with a unit specifically for: 

o A larger household size and/or 
o Specific needs for disabled/handicap (i.e. hearing, sight, or mobility 

impaired), the household will be required transfer to a different unit of 
appropriate size as soon as such unit becomes available and/or when there 
are specific needs;   

A household may request a transfer to another unit when:  
o The transfer is necessary due to a disability and this necessity is verified as 

provided in Section 6 of this Resident Selection Plan. 
o The transfer is necessary due to household composition changes (reference 

HUD Handbook 4350.3, Section 7-16, A and B guidelines) 
o The transfer is required pursuant to the Violence Against Women Act (VAWA) 

 
b) A transfer may be required if it is necessary to cure noncompliance issues with the 

LIHTC Program due to exceeding 140% of the income limit. 
 

c) A transfer request will not occur for the following: 
o Any transfer requests prior to the first anniversary of move in, e.g. there will 

be no transfer requests entertained during the first year, unless said request 
is related to an approved reasonable accommodation request.  

o New unit features (unless related to an approved reasonable accommodation 
request) 

o New location for scenery or view (unless related to an approved reasonable 
accommodation request) 

o Same size unit transfers 
o Perceived convenience without any approved reasonable accommodation 

request 
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15. Application Processing Steps 
a) All persons wishing to be admitted to the development or placed on the waiting 

list must submit a fully completed application. Prospective tenants submitting 
incomplete applications will not be considered for occupancy or placement on 
the waiting list.  

b) Each applicant household member will be required to supply his/her Social 
Security number and verification of the same.  

c) The initial application shall be timed and dated when received, and the resident 
manager shall maintain, at the rental office, a chronological list of all Applicants 
(categorized on a bedroom size requirement).  

d) If an Application does not meet the minimum income requirements, they will be 
ineligible for occupancy and not placed on the Waiting List. 

e) Preference households and existing residents requiring unit transfers will move 
ahead of chronological status applicants.  

f) When a unit is available, the waiting list shall be reviewed to identify the 
applicant who meets preference criteria or whose name is chronologically at the 
top of the list, subject to occupancy/unit size.  

g) Applicants, whose position on the waiting list enables application processing, will 
receive only two consecutive notices of housing availability. 

h) If the Applicant is unable or decides not to complete the application process, the 
Applicant shall be removed from the waiting list upon receiving the second 
notice and must reapply for eligibility.  

i) If the Applicant is still interested, an interview and orientation will be scheduled 
between the Applicant and the resident manager at which the Applicant will be 
required to provide all required supporting and/or updated documentation.  
Management will provide the Applicant with a checklist of all required 
supporting documentation to be delivered. The resident manager shall interview 
the applicant; confirm and update all information provided on the application; 
address discrepancies; obtain current verification of income, assets and family 
composition necessary to certify eligibility; and ensure that all required 
documentation is provided.  

j) The Applicant shall be informed that a final decision on eligibility cannot be made 
until all verifications are complete and current income has been verified.   

k) The Applicant will have seven (7) consecutive calendar days to cure any 
deficiencies in the Application or to provide any required documentation. 

l) Management will then conduct a background eligibility screening which includes 
a credit and criminal background check. Prior criminal reports older than one 
year will be updated.  

m) Subject to completion of an acceptable background eligibility screening, 
management will conduct an assessment of eligibility based on income and other 
criteria. 

n) Applicants may be offered housing (after meeting all selection criteria 
requirements including the verification process), placed on the waiting list, or 
declined. Potentially eligible Applicants who have met tenant selection criteria 
and for whom the right size unit is not available will be placed on the waiting list 
and informed in writing that they will be contacted when an appropriate unit 
becomes available.  
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Please contact the Wyandanch Village Leasing Office for information on applications: 
 

WYANDANCH VILLAGE LEASING OFFICE 
10 STATION DRIVE, 

WYANDANCH, NY 11798 
www.wyandanchvillage.com 

 

16. Initial Screening Criteria/Credit and Background 
Wyandanch Village will require the signed, written consent of all household members age 
18 years and older for verification of references and permission to seek credit and criminal 
background history. 

CoreLogic is the software that Wyandanch Village will contract to conduct all applicant 
screenings. CoreLogic utilizes a scoring system which compiles all of the data retrieved from 
screenings including credit, landlord and tenant history and multi state criminal databases.  

Credit  

Property Management will individually assess the applicant’s credit in accordance with the 
HCR Guide “Know Your Rights- New York State’s Credit Policy for Applicant’s to State 
Funded Housing.”  When making an eligibility assessment based on credit history, Property 
Management will use the worksheet titled: “Individualized Assessment Credit Worksheet: 
Applying New York State Credit Policy for Applicants to State-Funded Housing.”  

Prior to rejecting an Applicant for credit background, the Applicant will be provided with 
notice and be provided with fourteen (14) business days to present evidence of 
circumstances that explain the negative credit findings. 

The HCR Guide “Know Your Rights- New York State’s Credit Policy for Applicant’s to State 
Funded Housing.” will be provided, first, when the applicant is being assessed for credit 
score or credit history and for a second time if the individual is rejected because of his or 
her credit history. 

 
Criminal Activity Reports:  
A criminal activity report will be ordered for each Applicant. When conducting a background 
check of an applicant, Wyandanch Village will use a reputable background check company, 
such as CoreLogic. Wyandanch Village will provide the applicant with information that 
explains the procedures and policies regarding background checks, the applicant’s right to 
review, contest, and explain the information contained in the background check, and the 
applicant’s right to present evidence of rehabilitation. Further, Wyandanch Village will 
comply with the requirements of the Fair Housing Act, the Fair Credit Reporting Act, 15 
U.S.C. Sec. 1681 et. seq. and HCR’s Guide, Worksheet and Webinar Tutorial for Applying 
New York State’s Anti-Discrimination Policies When Assessing Applicants for State Funded 
Housing Who Have Criminal Convictions.  
 

http://www.wyandanchvillage.com/
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An Applicant with a history that includes convictions and/or pending arrests for offenses 
that involved physical danger or violence to persons or property or that adversely affected 
the health, safety and welfare of other people, may be ineligible for occupancy. However, 
even where convictions for such offenses exists, those convictions will not be an automatic 
bar to the applicant being selected for housing, except under specific circumstances as 
specifically provided below.  In the event, that a scoring recommendation results in a 
recommended decline due to criminal screening results, Wyandanch Village will request a 
full detail of the items utilized to make the determination in order to properly evaluate the 
household circumstance before a final decision is made. Management will conduct an 
individualized assessment of all applicants. In this assessment no one factor will be 
considered in isolation and the interplay between the factors will be taken into account (e.g. 
a reviewer may look for stronger evidence of rehabilitation if an applicant has a more 
serious crime). The applicant will be requested to provide additional information in order to 
perform the individualized assessment. At the time that management requests such 
additional information, the applicant will be provided with information that explains the 
procedures and policies with regard to background checks, the applicant’s right to review, 
contest, and explain the information contained in the background check, and the applicant’s 
right to present evidence of rehabilitation. 
 
The applicant shall also be provided with HCR’s “Know Your Rights: New Anti-Discrimination 
Guidance Affecting People with Criminal Histories” at the time the applicant’s criminal 
history is first discovered and, again, at the time the applicant is rejected due to criminal 
history, if applicable. 
 
Minimum Income Requirements: 
All Households must have a total household minimum income equal to 30 times the 
applicable rent for their unit in order to be considered for a unit. Households who do not 
meet this criterion will be rejected. 

 

17. Mandatory Rejections 
The following wil l  result in mandatory rejection of an Applicant:  

a) Applicant or a member of the household is a Lifetime Registrant on a 
State or Federal Sex Offender Database. 

b) Applicant has been convicted of methamphetamine production in the 

home. 

c) Household is completely comprised of fulltime students who do not 
meet one or more exceptions to the household student rule.  

d) Income exceeds the appropriate LIHTC Program Income Limit or other  

programmatic requirements.  

e) Applicant is single, under 18 years of age and has never been 

emancipated under New York and/or applicable State/Federal law.  

f) Total annual household income is below the Minimum Income 

Requirement of 30 times the applicable rent. 

g) Total annual household income exceeds Maximum Program Income 

limits. 
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18. Rejecting Applications 
Applicants may be declined if  any one of  the following categori es apply:  

a) Eviction for drug related criminal activity: if the applicant or any 
household member has been evicted from any previous housing in the 
last three years for drug related criminal activity 

b) Illegally using a controlled substance or abusing alcohol in a way that 
may interfere with the health, safety and well-being of other residents. 
Waiver of this requirement is subject to Applicant demonstrating they 
are no longer engaging in such activity and producing evidence of 
participation in or completion of a supervised rehabilitation program. 

c) Applicant requests that their name be removed from the waitlist 
d) Applicant was clearly advised in writing of the requirement to inform 

Property Management of his/her continued interest by a stated, specific 
time, failed to do so 

e) Information required by the application and income verification process 
is not provided. 

f) Failure to respond to written requests for information. 
g) Unacceptable credit history.  
h) Inability to appropriately maintain housing in a decent safe and sanitary 

condition. 
i) Family size is too large for available units, and serious overcrowding 

would result in providing a smaller unit. 
j) History of disturbing the quiet enjoyment of others. 
k) A risk of intentional damage or destruction to the unit or surrounding 

premises by the Applicant or those under the Applicant’s control. 
l) History of violence and harassment of others. 
m) History of violations of the terms of previous rental agreements such as 

destruction of a unit or failure to maintain a unit in a decent, safe, and 
sanitary condition. 

n) Applicant or a household member has engaged in or threatened 
abusive or violent behavior towards any staff member of management 
or another resident. 

o) Application is incomplete, or is found to contain false information, and 
the deficiency in the information is not cured within seven (7) calendar 
days 

p) Failure to meet one or more of the screening criteria. 
 
 
 
 



Property: Wyandanch Village- BLDG E  P a g e  | 16 

   

19. Right to Appeal on Rejection 
If an Applicant is declined, Property Management shall promptly notify the Applicant in 
writing and explain in the notice the reasons for the decline. The Applicant will be notified 
that they have 14 business days to request an appeal meeting.  The appeal will be reviewed 
by a member of Senior Management who is not involved with the initial eligibility 
assessment and the applicant will be notified in writing by U.S. Mail or email, if available, of 
the final determination within 10 business days of the submission of the appeal. 
All declined applications and supportive documentation shall be maintained at the 
management agent’s home office in a manner that assures confidentiality. 
 
Any Applicant rejected due to criminal history will be provided with “Know Your Rights-Anti-
Discrimination Guidance Affecting People with Criminal Histories.” 
 
 Any Applicant denied due to credit will be provided with a copy of the Applicant’s Credit 
Report. 
 

20. Household Occupancy Standards 
Apartment size is determined by household composition utilizing the following guidelines: 

 
No. of  Bedrooms Minimum Persons Maximum Persons 

0 1 2 

1 1 2 

2 2 5 

 
Determining Unit Size at Move In:   
Management must balance the need to avoid overcrowding with the need to make the best 
use of available space. To determine how many bedrooms a Family may have, management 
shall count: 

a) All full-time members of the household; 
b) Children who are away at school but live with the Family during school 

recesses; 
c) Children who are subject to a joint custody agreement but live in the unit 

at least 50% of the time; 
d) An unborn child or children who are in the process of being adopted or 

whose custody is being obtained by an adult; 
e) Foster children or children who are temporarily absent due to placement 

in a foster home; and 
f) Live-in attendants 
g) The management agent shall not provide bedroom space for persons who 

are not members of the household, such as adult children on active 
military duty, permanently institutionalized Family members or visitors.  
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In addition, the following shall apply: 
a) Two people may occupy one (1) bedroom 
b) No more than two persons are required to share a bedroom. 
c) Owners may approve a unit that is smaller than occupancy standards if 

doing so will not cause serious overcrowding and/or the family requests a 
smaller unit to avoid rejection (in the case that no units of appropriate 
size are available.). 

d) Owners may approve a larger unit than occupancy standards if: the family 
provides medical verification that a larger unit is required or no eligible 
family requiring the larger unit will be available to occupy the unit within 
60 days; the development contains the correct size unit for the family; 
and the family agrees to move to the correct size unit, at its own expense, 
when an appropriate unit becomes available. 

e) Any household placed in a unit differently sized than what is stated by 
Occupancy standards agrees to transfer, at their own cost, to an 
appropriately sized unit when it becomes available in accordance with 
transfer policies. 
 

21. Security Deposit 
Security Deposit will be equal to one month’s tenant paid rent except in the case of HCV 
households or other subsidized households. HCV households and other subsidized 
households will pay a security deposit equal to one-month full contract rent regardless of 
what the resident portion is as determined by the subsidy provider. All Security Deposits will 
be held in a separate interest-bearing account.   
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1) Resident is responsible for paying electricity. The above rents reflect a utility allowance.  
2) Household Size includes everyone who will live in the unit including parents and children. Subject to occupancy criteria.  
3) Household earnings include salary, hourly wages, tips, Social Security, pensions, child support, and other income. Income guidelines subject to change.  
4) Minimum income listed may not apply to applicants with Section 8 or other qualifying rental subsidy. Asset limits also apply. 

APPENDIX A 

WYANDANCH VILLAGE - BUILDING E 

AVAILABLE UNITS AND INCOME REQUIREMENTS 
Area 

Median 
Income 

Unit Size 
Bedrooms 

Monthly 
Rent 1 

Units 
Available 

Household 
Size2 

Annual Household               
Income3                                

Minimum-Maximum4 

≤50% 

Studio $949 2 
1 $38,800 - $43,400 

2 $38,800- $49,600 

1 $1,012 18 
1 $38,800 - $43,400 

2 $38,800 - $49,600 

2 $1,210 5 

2 $40,650 - $49,600 

3 $40,650 - $55,800 

4 $40,650 - $62,000 

5 $40,650 - $67,000 

≤60% 

Studio $1,143 4 
1 $38,370 - $52,080 

2 $38,800-$59,520 

1 $1,220 30 
1 $40,980 - $52,080 

2 $40,980 - $59,520 

2 $1,459 6 

2 $49,020 - $59,520 

3 $49,020 - $66,960 

4 $49,020 - $74,400 

5 $49,020 - $80,400 

≤90% 

Studio $1,297 2 
1 $52,720 - $78,120 

2 $52,720- $89,280 

1 $1,468 14 
1 $59,760 - $78,120 

2 $59,760 - $89,280 

2 $1,934 2 

2 $78,800 - $89,280 

3 $78,800 - $100,440 

4 $78,800 - $111,600 

5 $78,800 - $120,600 

≤100% 

Studio $1,484 4 
1 $60,200 - $86,800 

2 $60,200- $99,200 

1 $1,674 30 
1 $68,000 - $86,800 

2 $68,000 - $99,200 

≤110% 2 $2,180 6 

2 $88,640 - $109,120 

3 $88,640 - $122,760 

4 $88,640 - $136,400 

5 $88,640 - $147,400 
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HOME PROGRAM INCOME LIMITS (Maximum) 

% OF AMI 

LIMIT 

1 PERSON 

HOUSEHOLD 

2 PERSON 

HOUSEHOLD 

3 PERSON 

HOUSEHOLD 

4 PERSON 

HOUSEHOLD 

5 PERSON 

HOUSEHOLD 

6 PERSON 

HOUSEHOLD 

LOW 43,400 49,600 55,800 62,000 67,000 71,950 

HIGH 52,080 59,520 66,960 74,400 80,400 86,340 

 

HOME PROGRAM GROSS RENT LIMITS * [Does not reflect utility allowance] 

% OF AMI 

LIMIT 

STUDIO 1 BEDROOM 2 BEDROOM 

LOW 970 1,038 1,246 

HIGH 1,164 1,246 1,495 

  
 

 

 

 


