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EMPLOYMENT OPPORTUNITY – HOUSING EDUCATOR 

 

ABOUT OUR COMPANY:  

 

CDCLI was founded in 1969 when government, business and civic leaders on Long Island came 

together to address the growing demand for affordable housing. That strong tri-sector support 

continues today. CDCLI is a regional and national leader in affordable housing and community 

development, with high standards of performance and a desire to identify and implement creative 

ways to solve problems and empower residents in the community.  

 

CDCLI programs are complex, multi-partnered and diverse.  CDCLI is committed to making 

dreams of long term economic stability come true. As a chartered member of NeighborWorks®, 

CDCLI is certified to meet a high standard of fiscal integrity and service performance to assist 

local residents in achieving their dreams, and is recognized by NeighborWorks® as an “exemplary 

organization.”  

 

With the mission to “invest in the housing and economic aspirations of individuals and families by 

providing solutions that foster and maintain vibrant, equitable, and sustainable communities,” 

CDCLI is a significant force for revitalizing and building strong communities because home 

matters for all people.  

 

Key Responsibilities include: 

1. Conducting client intakes, individual counseling/education for pre and post purchase clients 

who are seeking homeownership services. Conduct/ coordinate group education and 

informational seminars utilizing PowerPoint presentations. 

2. Respond to client inquiries, monitors progress of participants and assists participants to 

understand affordability and non-delinquency issues. Provide early intervention as needed. 

3. Provide administrative support by maintaining client records, inputting data in multiple 

data bases, arranging for client appointments, generating status reports and notifying 

clients of meeting dates. 

4. Assist clients in preparing documents necessary for understanding housing affordability, 

household budget, and action plan in addition to assisting clients in collecting documents 

needed for applying for a mortgage, loan modification package or for submission to other 

agencies/funders as needed.  

5. Work with external partners to assist clients in preparing mortgage applications, loan 

modification/work out packages and preparing documents for other review as needed. 

6. Flexible work hours, including evenings and weekends is a requirement of this position. 

 

COMPETENCIES: 

1. Client Focus 

2. Problem Solving/Analysis 

3. Time Management/Multi-tasking 

4. Communication Proficiency 

5. Teamwork Orientation 

6. Technical Capacity 

7. Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, 

common fractions, and decimals. Ability to compute rate, ratio, and percents.  
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PLEASE NOTE; THIS POSITION REPORTS TO OUR FREEPORT OFFICE 

 

 

EDUCATION and/or EXPERIENCE: Bachelor’s degree in a finance / social service related 

discipline with a minimum of one (1) year of experience.  Strong organization, verbal and written 

communication, project management and interpersonal skills are required.  PC literacy in word 

processing, spreadsheet and database management as well as office machines also required. 

 

Generous benefits package includes medical, dental, vision and retirement plans, as well as tuition 

reimbursement. 

 

How to Apply: Please send resume and cover letter with salary requirements to 

   Vice President - Human Resources @ humanresource@cdcli.org 

 
CDCLI is proud to be an equal opportunity organization.  We celebrate it, we support it, and we thrive on it for the benefit 

of our employees, our consumers, and our company 
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